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	ROLE TITLE:   
Club Night Assistant
	REPORTS TO:  
Young Carer Club Lead

	RESPONSIBLE FOR: 
Assisting staff during club night
	BAND:  3

	ROLE PURPOSE:
To assist the Young Carer Club Lead with club nights and the development, provision and promotion of Carer support services.


	Key Generic Accountabilities
	Key Generic Activities / Decision Areas

	Operational Management, Service Delivery & Quality
	· To attend club night.

· To assist with developing and facilitating the groups.
· To observe all guidelines relating to child protection, risk assessments and other policies and procedure.

· To be aware of all policies, procedures and risk assessments.
· Contribute to delivering continuous improvement in service quality and performance.

· Maintaining required quality standards of service delivery.



	Health, Safety & Risk

Management    
	To ensure Health and Safety standards are maintained. Risk management and risk is mitigated to the lowest possible level by:

· Being responsible for health & safety matters within area of responsibility
· To comply with risk assessment for Covid19
· Ensuring risk assessments and reviews are undertaken and that identified risks are managed and mitigated where possible

· Ensuring full compliance with health & Safety requirements

· Following the formal reporting process for serious incidents and accidents



Signed by employee: 
​​​​​​​​​​​______________________________________
Dated: 


_________________________
Signed by Line manager: 
______________________________________

Dated: 


_________________________
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